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I. Policy

The University of Texas at Arlington (UTA) encourages faculty members, individually
or in groups, to seek outside support for research, training and public service that
will contribute to new knowledge. However, facilities, equipment, or other resources
of a UT System component institution may not be utilized in the performance of a
contract or grant that is not administered and controlled by the component
institution (Board of Regents Rules and Regulations, Rule 60306).

It is the policy of The University of Texas at Arlington that all employees proposing
the use of UTA resources must first submit their grant/contract proposals for
extramural support through the Office of Grant and Contract Services (OGCS) prior
to submission to an outside agency for review and approval. Extramural awards
made to The University of Texas at Arlington specifying future performance
conditions and utilizing university resources must be coordinated through the OGCS
office and signed by a UTA institutional signature authority.

Proposals for gifts/donations and awards made to The University of Texas at
Arlington without any future conditions/requirements will be handled through the
UTA Development Office in accordance with their procedures.

This requirement is necessary to ensure that all research and other externally
funded projects conducted by University employees, or with the use of University
resources or facilities comply with relevant federal, state, UT System and University
policies, including but not limited to the following:

o Appropriateness of the activity to the University



e Conflicts of interest

Integrity in Research (Research Fraud/Misconduct Policy)

Liability, insurance and indemnification issues

Intellectual Property

IRS regulations

e Personnel policies including equal opportunity, nondiscrimination, and proper
compensation for employees

e Proper reporting of research activity to various federal agencies, the Board of
Regents and the state legislature

¢ Protection of human subjects, animals, and the environment

¢ Publication rights

e Recovery of direct and indirect (F&A) costs

e Software and copyright issues

¢ Use of state equipment and facilities

¢ All other conditions specified in the award document.

To actively encourage research development and networking, the above policy does
not apply to letters of intent, concept papers or “white papers” used to facilitate the
development of a proposal. However, Principal Investigators are asked to send a
copy to assist OGCS so that they can begin preparations for the formal submission.
Pre-proposals and letters of intent must be routed through OGCS prior to
submission if they require institutional approval or contain a detailed budget. Please
review carefully the agency/organization's guidelines. In every event, OGCS should
always be contacted at the point in time when the funding agency requests a formal,
official proposal with a commitment of resources from the University.

In the case of projects to be conducted by the University in collaboration with other
universities or organizations, the University can either be the prime contractor,
subcontractor, or joint collaborator. However, in all cases, the resources required
for the University portion of work will be clearly identified, coordinated with OGCS
prior to submission, and included in the award to the University.

Researchers should submit documents a minimum of three working days for OGCS
to process and submit the proposal successfully. This excludes the time Pls will
need to coordinate the proposal’s approval with his or her Chair and Dean. Proposals
not submitted three days in advance to OGCS are accepted but cannot always
receive a quality control check due to the limited processing time.

Additionally, despite the use of electronic submission, overnight courier service or
other means of submission, proposals not submitted three days in advance
sometimes do not make the required deadlines. Incorrect or incomplete proposals
sent to the funding agency reflect on the creditability of the researcher and
university, cause further delays in review and processing. The University reserves
the right to withdraw, attempt to modify, or decline awards that were not given to
OGCS prior to the three- day deadline and as a result do not conform to policy,
procedures or guidelines. Questions concerning this policy should be directed to the
Office of Grant and Contract Services (ogcs@uta.edu ) for clarification.
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II. Purpose of Proposal Review Submission Form
(BlueSheet)

The proposal submission form is used for expediting the processing of proposals by
extracting pertinent sponsor and investigator information from one form. The
proposal submission form serves as an internal certification and approval form for
the University. It also serves as a tool for the Office of Research Grants and
Contracts staff to determine if an investigator is in compliance with certain federal
regulations before a proposal is submitted for funding; and to provide a pre-
submission review of indirect cost assumptions.

I1l. Information Required for Submission of Proposal
Review Form (BlueSheet)

The proposal review form (BlueSheet) requires submission information concerning
the sponsor, biographical information relating to the investigator, approval
information from safety and protection committees, budget information, special
considerations relating to the proposal (idc rate, cost share, idc distribution, credit
distribution), investigator certifying statement and the chair and dean's approval.

Proposal review forms can be completed in mentis. The proposal review form and
accompanying proposals must be submitted to the Office of Grants and Contracts
three working days prior to a submission date to guarantee a successful submission.

IV. Relevant UT System Rules, UT Arlington Policies,
Procedures and Forms

Board of Regents Rules and Requlations, Rule 60306
mentis

V. Who Should Know

Principal Investigators

Chairs

Deans

Office of Grant and Contract Services Staff

VIl. UT Arlington Office(s) Responsible for Policy

Office of Grant and Contract Services

VIll. Dates Approved or Amended
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https://www.utsystem.edu/board-of-regents/rules/60306-use-of-university-resources
https://mentis.uta.edu/public/

September 1, 1998
September 16, 2011
October 6, 2020

IX. Contact Information

Office of Grant and Contract Services
ogcs@uta.edu
817-272-2105
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